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Computers & Philately Overview
Hardware Tools

ÁHardware

ĞComputer

ÀPC

ÀMac (Apple)

ÀCustom

ĞScanner
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Software Tools

ÁProductivity Software
ĞMicrosoft Office (Best in Class)

ĞApple Office (Comes with Mac Computer)

ĞOpen Source
ÀOpenOffice

ÀLibreOffice

ÀOther
ÍStandalone

ÍCloud-Based

ÍStandalone & Cloud-Based

ÁGraphics Software
ĞAdobe Creative Suite (Best in Class)

ĞPhotoshop Elements

ĞOther
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Hardware

ÁComputer
ĞSize

ÀFootprint

ÀDisplay

ĞPeripherals

ÀKeyboard

ÀConnection Ports

ĞPerformance

ÀCPU (Processing 
Speed)

ÀRAM (Temporary 
Memory)

ĞStorage

ÀInternal

ÀExternal

ÀDisk and/or Solid 
State

ÁScanner
ĞResolution

ĞFeatures

ĞSize
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Productivity Software

ÁInventory

ÁPresentation

ÁText Editing/Word Processing

Productivity Software is 

Task-Dependent
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Productivity Software

ÁInventory

ĞMajor Vendors
ÀMicrosoft Excel

ÀApple Numbers

ĞBasic Spreadsheet

ĞAdvanced Spreadsheet
ÀMacros

ÀVBA (Visual Basic for Applications)

ĞDatabase
ÀAccess

ÀFilemaker



Computers & Philately Overview
Inventory Spreadsheet Template
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Inventory Spreadsheet with Data
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Inventory Spreadsheet Final Format
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Inventory Spreadsheet Steps
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Inventory Spreadsheet Printed
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Productivity Software

ÁPresentation

ĞMajor Vendors

ÀMicrosoft PowerPoint

ÀApple Keynote
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Productivity Software

ÁText Editing/Word Processing

ĞMajor Vendors

ÀMicrosoft Word

ÀApple Pages

ĞAlbum Pages

ĞExhibit Pages

ĞPublishing (e.g. Newsletters; Articles)
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Text Editing/Word Processing

Notes

ÅAcid-Free Paper

ÅModerately-Heavy Stock

ÅFree Templates

ÅCommercial Templates
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Text Editing/Word Processing
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Text Editing/Word Processing
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Graphics
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Graphics Software

ÁImage
ĞRaster (Pixel-Based)

ĞVector (Math-Based)

ÁTool
ĞAdobe Creative Suite

ÀPhotoshop (Raster 
Graphics)

ÀIllustrator (Vector 
Graphics)

ÀInDesign (Publishing)

ÀOther (e.g. 
Dreamweaver)

ĞPhotoshop Elements 
(PSE)

ÁFormat
ĞJPEG

ĞPDF

ĞPNG

ĞGIF

ĞPSD
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Graphics Lingo

ÁPixel

ĞTiny Colored Square

Ğ~72 Pixels Per Inch

ÀColor

ĞRGB, Grayscale or Black & White

ĞCMYK for High Quality Printing

ĞProfessional Level Software
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Image Lingo

ÁResolution

ĞPixels Per Inch (ppi)

ÀTypically, Each Pixel Represents

- One of 16.7 Million Colors

- One of 256 Shades of Gray

- Measure of Monitor Pixel Density

ĞDots Per Inch (dpi)

ÀMeasure of Printed Image Density

ÀPrinters & Scanners

ÀOften (Mistakenly) Used Interchangeably with 

ppi
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Pixelation

Resolution: 600 dpi Resolution: 36 dpiResolution: 72 dpi
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Typical File Types

Other

Á PSD (Photoshop File): typically the working document in Photoshop or Photoshop Elements

Á PDF (Portable Document Format): generally used to share documents with others who have 
different software or platforms

TIFF PNG JPEG GIF

Full Name Tagged Image 

File Format

Portable 

Network 

Graphics

Joint 

Photographic 

Experts Group

Graphical 

Interchange 

Format

Compression Lossless Lossless Lossy Lossy

Editing Retains Clarity Retains Clarity Loses Clarity Loses Clarity

Color Palette 16.7 Million 256 16.7 Million 256

When To Use ÅScanning

ÅDesktop

Publishing

ÅPhotos

ÅImages

ÅTransparency

ÅPhotos

ÅImages

ÅBackground

ÅPhotos

ÅImages

ÅTransparency

Primary Use ÅPrinting ÅWeb ÅMultimedia ÅWeb
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Image File Types

File Type: JPEG

Dimensions: 400ẖ394

Size: 162 KB

File Type: PDF

Dimensions: 48ẖ47

Size: 496 KB

File Type: GIF

Dimensions: 400ẖ394

Size: 209 KB

File Type: PNG

Dimensions: 400ẖ394

Size: 369 KB
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Typical Scanning Parameters

ÁResolution

ĞInkjet Printer

ÀTypically 300ï720 dpi

ĞLaser Printer

ÀConsumer: 600 dpi

ÀHigh-End Production: 

2400 dpi

ĞPhotographs

À300 X Output 

Dimension in Inches

ÁMode

ĞColor

ĞGrayscale

ĞBlack & White

ÁFile Format

ĞJPEG

ĞTIFF

ĞPDF

Capture Optimal 

Amount of Data!

(Think Film)
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Best Practices

ÁOriginal File

ĞHigh Resolution TIFF 

or PSD 

ÁWorking File

ĞDuplicate Original File

ÀImage Manipulation

ÀEnhancement

ÀUse Layers Effectively

ÁFinal Image

ĞJPEG

ĞPNG

ĞGIF

ĞPDF
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Useful Techniques

ÁBasic Image Editing

ĞSimple Editing
ÀPerforations

ÍFake

ÍTrimmed

ĞLayers
ÀPerforations

ÍFake

ÁAdvanced Image Editing

ĞBackground Removal
ÀCancel Isolation
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Fake vs. Genuine Perforations

Erose

Circles

Round 

Circles
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Scott 387 Fake Perforations
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Scott 441 Trimmed Perforations
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Scott 387 Fake Perforations
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Scott 387 Fake Perforations
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Background Removal

Isolated 

Cancel

Cropped 

Original
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Background Removal

Crop 

Original
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Background Removal

Remove 

Beige
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Background Removal

Lighten 

Image


